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Adult Education Subvention 
Programme

Induction Programme 
for Newly Arrived Children

Evergreen Programme

Continuing Education Fund 
Reimbursable Programme

General Part-time programme

Youth Pre – employment 
Training Programme

Youth work Experience &
Training Scheme

Associate Degree 
Programme

Overseas / local Degree Programme

Higher Diploma Programme

Post–secondary & 
Career Training

Certificate /
 Diploma 

Programme

Project Yi Jin

Employees Retraining 
Programme

Skills - upgrading 
Programme Extension Programme

Applied Learning Programme
School Based Programme

Summer Study Programme

2008-2010

Secondary 5

     Practical Accounting for SMEs
Synopsis Hong Kong Institute of Accredited Accounting Technicians Limited (HKIAAT) made an of• cial launch of the Applied 

Learning course - Practical Accounting for SMEs in 2005 and at the same time commissioned Caritas Community & Higher 
Education Service (CCHES) as an operator of this course. The institute designs the course with a dual aim - to cater for the 
needs of students on the one hand and to ful• l employers' expectations on the other. Hence the course not only introduces basic 
accounting concepts but also places an equal emphasis on students' ability to apply accounting knowledge to small and medium 
sized businesses. The course enables students to have a fundamental understanding of accounting work, which also lays a sound 
foundation for those who wish to continue studies or to pursue a career in the accounting profession. It is now one of the most 
sought-after Applied Learning courses on offer.

HKIAAT is responsible for setting the course requirements and criteria and carrying out quality assurance, which requires them 
to set examination papers and to monitor ongoing assessments. CCHES is responsible for delivering the course.

Upon completion of the course, students will be able to:
�h understand the basic principles, concepts and techniques in • nancial accounting ;
�h  apply basic accounting knowledge to record business transactions and prepare • nancial statements and related information 

using the MYOB computer software ;
�h create and process end-of-period adjustment entries from given information ; and
�h  produce various kinds of reports of a given period for management decision, analysis and • nancial reporting purposes.

Course Structure This 180-hour course comprises the following topics:

Contents Hours
1. Concern for setting up a small business 12
2. Daily transactions relating to purchases of goods, purchases returns, 

payment made to trade creditors, sales of goods, sales returns, cash receipts 
from trade debtors, payments of expenses, cash receipts of other income

50

3. Financial year end accounting treatment 44
4. Submission of • nancial statements to the parties concerned 6
5. Manufacturing account 8
6. Partnership • nancial treatment 24
7. Evaluating the business' s pro• tability��  assessing the business' s liquidity 

and ef• ciency, and business' s capital structure
22

8. Understanding principles of • nancial accounting 8
9. Visit to an accounting • rm 2
10. Examination 4

Medium of 
Instruction

Chinese

Articulation 
Pathway and 
Employment 

�h  Students can choose to attempt the eight-paper Accounting Technician Examination, which will lead to a professional 
accounting quali• cation.

�h  Upon successful completion of the course, they can also further their education in the accounting stream by enrolling on 
courses offered by CCHES. Scholarships will be awarded to students with excellent results.

�h  Successful students are eligible to apply for the HKIAAT Certi• ed Accounts Clerk (CAC) quali• cation (Application fee: 
HK$110), which enables them to enter the accounting profession.

�h  They will be exempted from Paper 1�FFundamentals of Accounting and Computerized Accounts�Gof the Accredited 
Accounting Technician (AAT) Examination under the HKIAAT New Quali• cation Framework.

�h  Successful completion of the course is equivalent to one HKCEE pass, which is recognized for further studies or application 
for government jobs.

Selection Criteria Completed Secondary 3 and have satisfactory performance in the interview;
Interested in accounting and willing to learn.
(Please bring along S.3 mid-term results and a photo when attending the interview.)

Commencing 
Date

Mode 1��  Saturday, 20 September 2008           AM Class: 9:30am-12:30pm           PM Class: 1:45pm-4:45pm 
Mode 2�� Subject to arrangement with secondary schools

Venues Mode 1: 1. Caritas Eastern District Community Education Centre/
               2. Caritas Institute for Further & Adult Education- Aberdeen
Mode 2: Secondary schools that offer the course 

Course Fee $7,500

Enquiries Caritas Institute for Further & Adult Education - Aberdeen       
Contact person: Mr Eddy Bau, Programme Of• cer�c�c Telephone: 2555 7411

Hotline 
Website

3589 2556
www.cches.edu.hk
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